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Session Objectives

Prepare you to take the SharePoint exams

Reviewthe studyresources
Online Information

Practice tests

Sharesometips on studying

Reviewthe materialrelatedto the exam
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General Exam Info and Resources
Exam 70-630

Preparation guide
http:// www.microsoft.com/learning/en/us/exam.aspx?ID=70-630

Certification
Microsoft Certified Technology Specialist:
Microsoft Office SharePoint Server 2007ςConfiguration

Exam 70-631

Preparation guide 
http://www.microsoft.com/learning/en/us/exam.aspx?ID=70-631

Certification
Microsoft Certified Technology Specialist:
Windows SharePoint Services 3.0 ςConfiguration

http://www.microsoft.com/learning/en/us/exam.aspx?ID=70-630
http://www.microsoft.com/learning/en/us/exam.aspx?ID=70-630
http://www.microsoft.com/learning/en/us/exam.aspx?ID=70-630
http://www.microsoft.com/learning/en/us/exam.aspx?ID=70-630
http://www.microsoft.com/learning/exams/70-631.mspx
http://www.microsoft.com/learning/exams/70-631.mspx
http://www.microsoft.com/learning/exams/70-631.mspx
http://www.microsoft.com/learning/exams/70-631.mspx


6

Microsoft E-Learning

5404AE: ImplementingMicrosoft® Office SharePoint® Server 2007

5253AE: ImplementingContent Management Solutions by UsingMicrosoft® 
Office SharePoint® Server 2007

5254AE: ImplementingBusiness Formsby UsingMicrosoft® Office 
SharePoint® Server 2007

5255AE: ImplementingBusiness Intelligence Solutions in Microsoft® Office 
SharePoint® Server 2007

5250AE: Introduction to Microsoft® Office SharePoint® Server 2007

3376AE: ImplementingEnterprise SearchUsingSharepointTechnologies

5251AE: Deployingand ConfiguringMicrosoft® Office SharePoint® Server 
2007

5252AE: AdministeringMicrosoft® Office SharePoint® Server 2007

http://www.microsoft.com/learning/elearning/course/5404.mspx
http://www.microsoft.com/learning/elearning/course/5404.mspx
http://www.microsoft.com/learning/elearning/course/5404.mspx
http://www.microsoft.com/learning/elearning/course/5404.mspx
http://www.microsoft.com/learning/elearning/course/5404.mspx
http://www.microsoft.com/learning/elearning/course/5253.mspx
http://www.microsoft.com/learning/elearning/course/5253.mspx
http://www.microsoft.com/learning/elearning/course/5253.mspx
http://www.microsoft.com/learning/elearning/course/5253.mspx
http://www.microsoft.com/learning/elearning/course/5253.mspx
http://www.microsoft.com/learning/elearning/course/5253.mspx
http://www.microsoft.com/learning/elearning/course/5253.mspx
http://www.microsoft.com/learning/elearning/course/5253.mspx
http://www.microsoft.com/learning/elearning/course/5254.mspx
http://www.microsoft.com/learning/elearning/course/5254.mspx
http://www.microsoft.com/learning/elearning/course/5254.mspx
http://www.microsoft.com/learning/elearning/course/5254.mspx
http://www.microsoft.com/learning/elearning/course/5254.mspx
http://www.microsoft.com/learning/elearning/course/5254.mspx
http://www.microsoft.com/learning/elearning/course/5254.mspx
http://www.microsoft.com/learning/elearning/course/5254.mspx
http://www.microsoft.com/learning/elearning/course/5254.mspx
http://www.microsoft.com/learning/elearning/course/5254.mspx
http://www.microsoft.com/learning/elearning/course/5254.mspx
http://www.microsoft.com/learning/elearning/course/5255.mspx
http://www.microsoft.com/learning/elearning/course/5255.mspx
http://www.microsoft.com/learning/elearning/course/5255.mspx
http://www.microsoft.com/learning/elearning/course/5255.mspx
http://www.microsoft.com/learning/elearning/course/5255.mspx
http://www.microsoft.com/learning/elearning/course/5250.mspx
http://www.microsoft.com/learning/elearning/course/3376.mspx
http://www.microsoft.com/learning/elearning/course/3376.mspx
http://www.microsoft.com/learning/elearning/course/3376.mspx
http://www.microsoft.com/learning/elearning/course/3376.mspx
http://www.microsoft.com/learning/elearning/course/3376.mspx
http://www.microsoft.com/learning/elearning/course/3376.mspx
http://www.microsoft.com/learning/elearning/course/3376.mspx
http://www.microsoft.com/learning/elearning/course/3376.mspx
http://www.microsoft.com/learning/elearning/course/3376.mspx
http://www.microsoft.com/learning/elearning/course/3376.mspx
http://www.microsoft.com/learning/elearning/course/3376.mspx
http://www.microsoft.com/learning/elearning/course/5251.mspx
http://www.microsoft.com/learning/elearning/course/5251.mspx
http://www.microsoft.com/learning/elearning/course/5251.mspx
http://www.microsoft.com/learning/elearning/course/5251.mspx
http://www.microsoft.com/learning/elearning/course/5251.mspx
http://www.microsoft.com/learning/elearning/course/5251.mspx
http://www.microsoft.com/learning/elearning/course/5251.mspx
http://www.microsoft.com/learning/elearning/course/5251.mspx
http://www.microsoft.com/learning/elearning/course/5252.mspx
http://www.microsoft.com/learning/elearning/course/5252.mspx
http://www.microsoft.com/learning/elearning/course/5252.mspx
http://www.microsoft.com/learning/elearning/course/5252.mspx
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General Exam Info and Resources
GeneralExam Information

Approx. 35-65 questions in 120-150 minutes

Passing score is approximately 70%

70-631 (WSS) harder then 70-630 (MOSS)

Any exams can be easy if you know your stuff.

aŜƳƻǊȅ ǿƻǊƪǎ ōŜǘǘŜǊ ƛŦΧ
someone talked to you about the product

You have read about the product 

You have played with the product!!!

Do NOT overanalyze - no trick questions!

Tiger Woods is great, but he also has hit a lot of 
balls!!!
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General Exam Info and Resources
Printed Material

Microsoft Office SharePoint 
Server 2007 Administrator's 
Companion

Written by Bill English, 
Microsoft MVP for SharePoint

Easily available through the 
major online retailers
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General Exam Info and Resources
Take a course!

ILT Course 5060: Implementing Windows SharePoint 
Services 3.0 

http://www.microsoft.com/learning/syllabi/en-us/5060afinal.mspx

ILT Course 5061: Implementing Microsoft Office 
SharePoint Server 2007    
http://www.microsoft.com/learning/syllabi/en-us/5061afinal.mspx

eLearning: Implementing MOSS 2007
https://www.microsoftelearning.com/eLearning/offerDetail.aspx?offerPriceId=138242

eLearning: Implementing WSS 3.0
https://www.microsoftelearning.com/eLearning/offerDetail.aspx?offerPriceId=138214

http://www.microsoft.com/learning/syllabi/en-us/5060afinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/5060afinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/5060afinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/5061afinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/5061afinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/5061afinal.mspx
https://www.microsoftelearning.com/eLearning/offerDetail.aspx?offerPriceId=138242
https://www.microsoftelearning.com/eLearning/offerDetail.aspx?offerPriceId=138214
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General Exam Info and Resources
Online Resources to get up to speed!

Microsoft SharePoint site
http://www.microsoft.com/sharepoint/default.mspx

TechNet
http://technet.microsoft.com/en-ca/library/default.aspx

Virtual labs
http://technet.microsoft.com/en-us/office/sharepointserver/bb512933.aspx

http://www.microsoft.com/sharepoint/default.mspx
http://technet.microsoft.com/en-ca/library/default.aspx
http://technet.microsoft.com/en-ca/library/default.aspx
http://technet.microsoft.com/en-ca/library/default.aspx
http://technet.microsoft.com/en-ca/library/default.aspx
http://technet.microsoft.com/en-ca/library/default.aspx
http://technet.microsoft.com/en-ca/library/default.aspx
http://technet.microsoft.com/en-ca/library/default.aspx
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General Exam Info and Resources
Practice tests (ConfirmyourKnowledge)

MeasureUp
http://www.Measureup.com

Self Test Software
http://www.Selftestsoftware.com

PreparationTip
Takeone of thesepractice test to identifythe subjectsyouneedto 
workon , thencome to seeus for help!  Room S330G

http://www.measureup.com/
http://www.selftestsoftware.com/
http://www.selftestsoftware.com/
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General Exam Info and Resources
Tips ςTaking the Exam

Get a good night sleep before the exam

!ǊǊƛǾŜ ŜŀǊƭȅ όȅƻǳ ŘƻƴΩǘ ƴŜŜŘ ǎǘǊŜǎǎύ

Read all the words (questions and answers)
¸ƻǳΩƭƭ ƳƛƎƘǘ  ƴŜŜŘ ǘƻ ǎŎǊƻƭƭΦΦΦ

When in doubt
LǘΩǎ ƻƪ ǘƻ ƳŀǊƪ ǘƘŜ ǉǳŜǎǘƛƻƴ ŦƻǊ ǊŜǾƛŜǿ

Process by elimination

If still in doubt after review...Stick to your first choice!

Sometimes other questions can help you

Check how manyquestions left at Halftime!
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Exam 70-631



14

Exam 70-631: Be familiar with the 
following topics

Deploy Windows SharePoint Services 3.0 (WSS)

Monitor Windows SharePoint Services

Configure Security for Windows SharePoint Services

AdministerWindows SharePoint Services

Manage Customization

Configure Network Infrastructure for Windows 
SharePoint Services



15

Exam 70-631: WSS 3.0, Configuring
Deploy Windows SharePoint Services 3.0 (WSS)

Configure Server Roles
WFE, SearchServer, SQL DatabaseServer

Configure topology
Single Server

No fault tolerance

Server farm
Can provideHigh availibilityand FaultTolerance

All WSS 3.0 instances in farm shouldrun in the samelanguage

How to configure 
Small farm, medium and large farm
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Exam 70-631: WSS 3.0, Configuring
Deploy Windows SharePoint Services 3.0 (WSS)

CreateWSS Namespace
Web appҦ ǎƛǘŜ ŎƻƭƭŜŎǘƛƻƴ Ҧ ǎƛǘŜǎ

Must understand
Processof creatinga web app

Extenda web application

Alternateaccessmapping

Upgrade WSS 2.0 to WSS 3.0
Needto run Prescan.exe

In-placeupgrade

Gradualupgrade

Databasemigration
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Exam 70-631: WSS 3.0, Configuring
Deploy Windows SharePoint Services 3.0 (WSS)

Install WSS
Hardware requirements

2.5 GHz  proc

1GB of RAM

3 GB of free spaceon NTFS

Software requirements
Windows Server 2003 SP1 (Anyversion)

Windows Server 2003 Web Edition doesnot support basic installation

.NET Framework 3.0 

IIS 6.0  in workerprocessisolation mode and ASP.NET 2.0

SQL Server 2000 SP3 or more

You canuse Psconfig.exe insteadof the configuration 
Wizard
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Exam 70-631: WSS 3.0, Configuring
Monitor WSS

Configure central monitoring for WSS
Read about MOM and the followingmanagement packs

WSS management pack 

IIS management pack 

Configuringperformance monitor
Know the perfmoncountersex:

Processor\%Processor Time 

Processor Queue length

Pages/sec,

Available bytes

Current disk queue
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Exam 70-631: WSS 3.0, Configuring
Monitor WSS

Identify WSS problems using the  Event Viewer
Diagnostic logging

Event throttling 

Error reporting

Monitor logs
Know your loggingoptions (IISlogsΣ ²о/Χύ

Maintainstorage
How to configure Quota templates
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Exam 70-631: WSS 3.0, Configuring
Configure Security for Windows SharePoint Services

Configure Web application authentication
Anonymous, Basic, Digest, NTLM, Kerberosand Certificate

Formbasedauthentication
Accountcanbestoredin SQL DB

Web config file needsmanualconfiguration

Single SignOn (SSO)
Authenticatesusersfrom a different domainbasedon their existing
credentials

Web config file needsmanualconfiguration

Needto registeran HTTP module for the web SSO provider

SSO application configuredin SharePoint central administration site
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Exam 70-631: WSS 3.0, Configuring
Configure Security for Windows SharePoint Services

Configure a Web application for SSL
SSL encrypts the communication between the WFE and 
client computer

Configure SSL in IIS Manager

SSL requires a Certificate

When WFE servers are accessed by external users, it is 
preferable to use certificate from CA

Use IPSec to secure server to server communication 
across the same physical LAN
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Exam 70-631: WSS 3.0, Configuring
Configure Security for Windows SharePoint Services

Configure roles and site permissions
Know you SharePoint groups and permissions!!!

Default Groups = owners, members and visitors

Default Permission levels = read, contribute, design, full control

Remember
¦ǎŜǊ Ҧ ƎǊƻǳǇǎ Ҧ ǊƻƭŜǎόǇŜǊƳƛǎǎƛƻƴ ƭŜǾŜƭύ Ҧ ǇŜǊƳƛǎǎƛƻƴǎ

Granularpermissions: 
Sites, lists and libraries, folders, items and documents

Permissions are inherited by  default, but inheritance can be 
broken
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Exam 70-631: WSS 3.0, Configuring
Configure Security for Windows SharePoint Services

Implement access policies
Can define different rights based on a URL(Zone)

Default zones
Default, Intranet, Extranet, Internet, Custom

Configure Information Rights Management (IRM)
Can prevent users from

Printing (even print screen), copying, deleting and more

IRM  policies are applied through the Settingsmenu of 
libraries

IRM must be first enabled through Central Admin

WFE requires installation of RMS client with SP2



24

Exam 70-631: WSS 3.0, Configuring
Administer Windows SharePoint Services

Configure site settings
Makesure youknow everyoptions in this page!
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Exam 70-631: WSS 3.0, Configuring
Administer Windows SharePoint Services

Manage Central Admin
Created through the SharePoint Products and Technologies 
Configuration Wizard

Used to manage farm configuration
Create  and manage Web Applications

Create Site collection

Configure Alternate Access Mapping

Configure Web application policies



26

Exam 70-631: WSS 3.0, Configuring
Administer Windows SharePoint Services

Administer Windows SharePoint Services by using 
STSADM

Some important commands to be familiar with
Stsadmςo backup

Stsadmςo restore

Stsadmςo addsolution

Stsadmςo installfeature

Stsadmςo activatefeature

Stsadmςo deactivatefeature

Stsadmςo createsiteinnewdb
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Exam 70-631: WSS 3.0, Configuring
Administer Windows SharePoint Services

Configure backup and restore
Backups can be done through Central Admin, Stsadmor SQL

Use stsadmςo backup or restore  for a site collection

Use stsadmςo  export  or import for individual site

Two-stage recycle bin
First stage enables user to retrieve deleted items

Items are kept in recycle for 30 days (default)

Second stage recycle bin enables site collection administrator to 
restore items deleted from the end-user recycle bin

Second stage size allocation is based on a % of the quota that is 
applied at the site collection
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Exam 70-631: WSS 3.0, Configuring
Manage Customization

SharePoint designer can be used to customize
Master pages, CSS, Workflow, pages

Master pages are used for consistent layout

Modify CSS for branding 
Text, styles, images, margins...

Use site settings to modify
Navigation (Quick launch, Tree view, Navbar)

Apply a theme

Save site as a template

Reset pages to site definition
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Exam 70-631: WSS 3.0, Configuring
Manage Customization

Customize pages using browser
Browser can be used to add, modify or delete web parts

Configure code access security
One Web.configfile per web application

Web.configfile is used to define the trust level for the web 
application

By default, the web app runs with WSS_Minimaltrust level

Must modify the web.config to:
Allow custom Web part to run (Safecontrols)

Allow form based authentication for a web application
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Exam 70-631: WSS 3.0, Configuring
Configure Network Infrastructure for Windows 
SharePoint Services

Configure name resolution (DNS)
Host or CNAME must be configured if host headers are used 

In NLB scenarios, a HOST (A) record must be created for the 
IP address of the cluster

Configuring Network Load Balancing (NLB)
Technetis a good resource for learning NLB principles

NLB modes
Unicastwith multiple adaptors only

Multicast with a single adaptor

Affinity, load weight, priority

All servers should be on same subnet
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Exam 70-631: WSS 3.0, Configuring
Configure Network Infrastructure for Windows 
SharePoint Services

Configure WSS to support perimeter network
Perimeter network (DMZ) is preferable for external access

You must know your ports!
HTTP (80), HTTPS (443), Microsoft SQL Server ports (1433)

Configure Internet Security and Acceleration Server 
(ISA)

When using HTTPS, certificate can be installed on the ISA 
Server to offload WFE

reverse proxy , secure publishing rules

SSL bridging (ISA decrypts, can analyze and re-encrypts)

SSL tunnelling (client to server encrypted tunnel)
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Exam 70-630
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Exam 70-631: Be familiar with the 
following topics

Configure Microsoft Office SharePoint Server 
2007 Portal

Manage Search

Configure Content Management

Configure Business Forms

ManagingBusiness Intelligence

Manage Administration

Deploy/Upgrade Microsoft Office SharePoint 
Server 2007
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Exam 70-630: MOSS 2007, Configuring
Configuring Microsoft Office SharePoint Server 2007

Configure site management (OOB templates)

My Sites

Site Directory 
Site Directory Link Scan

Document Center

Record Center
Routing, holds, content types

Report Center
BDC Webparts, PKI

Quota templates
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Exam 70-630: MOSS 2007, Configuring
Configuring Microsoft Office SharePoint Server 2007

Configure Personalization
Personalization site links for an audience

Publish links to office client application

Trusted My Site host location with audience

Audiences
Compile audience

Target Web Parts

Target Items in list

Configure users and groups
Profiles can be imported from AD, LOB app (BDC) or LDAP 
stores

Profile import are scheduled
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Exam 70-630: MOSS 2007, Configuring
Configuring Microsoft Office SharePoint Server 2007

Profile properties 
Can be mapped to AD properties for import

Can allow/disallow users to modify properties

Can be set to be visible to :
everyone, user only, manager, workgroup or colleagues

Permissions are defined by groups
Know the default groups ! 

Restricted readers, visitors, contributors, designers, full control

Know the default permission level!
Limited Access, Read, Contribute, Design, Approve, Manage 
Hierarchy, Restricted Read, Full Control

Custom groups can allow users to request membership



37

Exam 70-630: MOSS 2007, Configuring
Configuring Microsoft Office SharePoint Server 2007

Configure alerts
Global settings in Central Admin

Manage user Alerts (Site Settings)

Alert Me (List, Libraries, Documents, Item, Search Results)

Configure Single Sign-on (SSO)
Start SSO service

SSO Service Account

SSO Administrator
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Exam 70-630: MOSS 2007, Configuring
Manage Search

Configure Search Center
Know the search Web Parts

Add search pages, search tabs

Results.aspx , Peopleresults.aspx, advanced.aspx 

Criteria of search scopes:
Web Address, Property Query and content source

Search scope
Global (SSP)

Site collection

Windows SharePoint Services Search Help Service

Microsoft Office SharePoint Server Search Service
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Exam 70-630: MOSS 2007, Configuring
Manage Search

Configure Search Settings
Full crawl / incremental crawl

Crawl Schedule

Reset index

Managed  properties

File types

Crawl rules

Ifilter

Monitor Search Activity
Know the content of the Search Results Report and the 
Search Queries Report
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Exam 70-630: MOSS 2007, Configuring
ConfiguringContent Management

Configure document management
Versioning

Check in/check out

Content approval

Information management policies

Content types

Document Information Panel

Configure records management
Records routing, aliases

Holds

Content types

Policies
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Exam 70-630: MOSS 2007, Configuring
ConfiguringContent Management

Configure Web content management
Master page

Page Layouts

Article pages

SharePoint Designer

Page output caching reduces trips to content database

Web content deployment
To deploy content from one site to another
1. Enable destination server to accept incoming content deployment

2. Create an empty site  for target

3. Create content deployment path between sites

4. Create a job that updates the public site

Quick deploy jobs
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Exam 70-630: MOSS 2007, Configuring
ConfiguringContent Management

Manage policies and compliance
Site collection policy can be applied to content type or library

Use information management policy  to control:
Barcode

Auditing 

Labels

Expiration

Information Management Policy reports

Configure Information Rights Management (IRM)
IRM  policies are applied through the Settingsmenu of 
libraries

WFE requires installation of RMS client with SP2
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Exam 70-630: MOSS 2007, Configuring
ConfiguringContent Management

Configure workflow
Can  be applied to a content type, a library or a list

Built-in workflows
Approval 

Collect feedback

Collect signature

Disposition approval

Custom workflow
SharePoint Designer

Visual Studio

Installed as a feature (feature.xml/workflow.xml)

Assembly installed into GAC
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Exam 70-630: MOSS 2007, Configuring
ConfiguringBusiness Forms

Configure Forms server
Web based forms from InfoPath 2007 must be deployed to a 
site collection created at the root of the Web App

InfoPath Forms Services
Web Proxy Service

Session state

Browser compatibility feature

Manage data connection files
Data connection information can be stored in 

InfoPath forms

UDC file added to a data connection library (UDCX or XML)
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Exam 70-630: MOSS 2007, Configuring
ConfiguringBusiness Forms

Configure Web service proxy
Used when forms use a Web service which needs distinct 
credentials

LŦ ¦5/ ŘƻŜǎƴΩǘ ǎǇŜŎƛŦȅΣ application pool credentials used

UseFormServiceProxyattribute must be set to 1 in UDC file

Manage form templates
Administrator deployed 

must be used when Full Trust is required or when template includes 
custom code (forms with Full Trust require digital signature)

for forms that must be accessible to all sites in a farm

RegForm

STSADM (Verifyformtemplate, Quisceformtemplate)
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Exam 70-630: MOSS 2007, Configuring
ManagingBusiness Intelligence

Configure Excel services
Trusted data connection library  (ODC files)

Trusted file Location

Add a parameter to a workbook cell to allow modification

Configure Report Center
Reports and dashboards are stored in Reports library

To show information in a dashboard
1. Add a KPI list web part

2. Add a KPI web part

Microsoft SQL 2005 Analysis Services

Microsoft SQL 2005 Reporting Services
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Exam 70-630: MOSS 2007, Configuring
ManagingBusiness Intelligence

Configure Web parts
KPI Web part

Excel Web Access

Business Data CatalogWeb part

Filter Web parts
Current User Filter Web part 

Filter Action Web part 

Query String Filter Web part

Text filter Web part

Configure Business Data Catalog(BDC)
Application definition file

BDC permissions

SSO
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Exam 70-630: MOSS 2007, Configuring
ManagingAdministration

Manage the central administration interface
Operations

Application Management

Manage the Shared Service Provider - SSP
My sites and profiles

Audiences

BDC

Excel Services

Search

How to create SSP

Change Associations
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Exam 70-630: MOSS 2007, Configuring
ManagingAdministration

Use the STSADM tool
Whereis it?

Permissions to use it?

Be familiar with the switches

Configure usage analysis and reporting

Diagnostic logging

Performance Monitor

Quiescefarm
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Exam 70-630: MOSS 2007, Configuring
ManagingAdministration

Some important commands to be familiar with
Stsadmςo backup

Stsadmςo restore

Stsadmςo addsolution

Stsadmςo installfeature

Stsadmςo activatefeature

Stsadmςo deactivatefeature

Stsadmςo createsiteinnewdb

Stsadmςo quiesceformtemplate
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Exam 70-630: MOSS 2007, Configuring
Deployingor Upgrading

Migrate from CMS
In Central Admin/operations

Migration Profiles

Microsoft CMS assessment tool

How to  migrate shared services
When upgrading SharePoint Portal Services 2003, upgrade 
parent portal first
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Exam 70-630: MOSS 2007, Configuring
Deployingor Upgrading

Manage portal and site migration
Needto run Prescan.exe

In-placeupgrade

Gradualupgrade

Databasemigration

Finalize upgrades
Use update.log file to troubleshoot
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